
Ground Geophysical Survey Safety Association Ltd 

ACN 164 523 773 

Minutes of Executive Committee Meeting 

24 August 2015 

By WebEx link-up 

Present: Theo Aravanis (Director), Kelly Keates (Director), Phil Palmer (Director), Andrew Duncan 

(Director), Cindy Moller (Administration Officer) 

Apologies: Greg Cant (Director) 

Meeting opened at: 12:00 pm EST 

 Action  
The Executive Committee formally welcomed Cindy as Administration Officer and 
thanked her for her work. 
  
Cindy presented her report (attached) and the following items were discussed: 
  
ASIC 
  
Motion 1: Cindy and Con Barron (accountant) will contact ASIC to tell them that the 
Form 484 for adding Andrew Duncan as director was sent to them in May 2014. This is 
the same form that removed Kathlene Oliver as director, so they should have it. If ASIC 
does not accept this, it is agreed that we backdate Andrew Duncan’s appointment as 
director to May 2014 and pay the required fine. 
Moved: Theo  
Seconded: Phil 
Passed. 
 

Cindy 
 

All other changes to the company statement as shown in Cindy’s report are correct and 
can be notified to Con Barron. 
 

Cindy 
 

Memberships 
  
GPX membership: as Katherine McKenna has not responded to repeated attempts to 
contact her, Cindy is to make one more call and if there is no response, GPX’s 
membership will be cancelled. The GGSSA logo needs to come off GPX’s website. 
 

Cindy 
 

ASEG sponsorship: Katherine McKenna presented verbally to ASEG in April, but never 
followed up in writing and has not responded to Cindy’s requests for action.  
Motion 2: Theo to take request for sponsorship to Greg Street, Phil to follow up with a 
letter of request (to avoid conflict of interest as Theo is ASEG treasurer). 
Moved: Theo 
Seconded: Kelly 
Passed 
 

Theo, Phil 
 



Outer Rim: new member request to Kelly, to be passed on to Cindy for processing. 
Cindy also needs to call them to find out more details of an ATV accident which may 
have involved one of our members. 
 

Kelly, 
Cindy 

 
Motion 3: Andrew to follow up with Mal Cattach from Gap to find out if they were 
involved in the ATV incident (may have been one of their subcontractors) 
Moved: Andrew 
Seconded: Phil 
Passed 
 

Andrew 
 

NSW Department of Industry logo to go on our website now they are members. Cindy 
 

Membership certificates are to be issued every year to all members. Theo has the file 
and will send it to Cindy. Cindy will issue certificates ASAP. 
 

Theo, 
Cindy 

 
The ‘welcome pack’ for new members is just a letter. Kelly will look for the file and send 
it to Cindy to issue with new members’ certificates. 
 

Kelly, 
Cindy 

 
Safety Reporting System 
  
Safety data from SearchEx: can be provided by Phil, as Gerry is away overseas. 
 

Phil, Cindy 
 

Social Media 
  
LinkedIn group needs to be more active. Cindy to welcome new members, announce 
new exco, email all members to invite them to join LinkedIn group, announce new 
guidance notes. 
 

Cindy 
 

Facebook page is to be discontinued. Cindy to get it taken down by contacting Kathlene 
Oliver, Katherine McKenna and/or Facebook. 
 

Cindy 
 

General Business 
  
Theo emailed a Rio Tinto Safety Share to Exco regarding an electrocution incident in 
South America involving a Honda generator. All agreed that our members should be 
notified of this. Theo is happy for us to use the Rio Tinto information, with the Rio Tinto 
logo removed. We need to get approval from Rob Peter of Teck before releasing this 
information, although there is no need to mention Teck. More information about the 
incident is available in a news report. ?? to contact Rob Peter and advise Cindy when 
to display this information on our website. 
 

??, Cindy 
 

  
Motion 4: Cindy to add herself to exco@ggssa.org email distribution list. 
Moved: Theo 
Seconded: Kelly 
Passed.  
 

Cindy 
 

  
Phil asked whether we have yet developed a risk register template, and is this a job for 
the Technical Committee or Exco? Andrew replied that it is Exco’s job.  
 

Exco 
 

mailto:exco@ggssa.org


Audit requirements: discussion was held about how often members should be required 
to have an external audit by a NEPA engineer. Phil commented that expecting one 
every 2 years is too onerous for most companies due to the cost, and that an initial 
audit is all that’s necessary unless changes are made. Theo commented that it is 
difficult to police. Kelly suggested associate members could audit active members. 
Theo suggested we email the members to ask their opinion on several options, and 
pointed out that 2-yearly audits are a requirement in WA.  
Motion 5: Phil to meet with Cindy to draft an email to members. 
Moved: Phil 
Seconded: Kelly 
Passed 
 

Cindy, Phil 
 

Safety issues that need to be looked at by Technical Committee: quad bikes, snatch 
straps. Andrew commented that the TC only wants to look at electrical issues. Phil 
pointed out that our data shows that other things, especially mobilisation, are causing 
the most incidents and TC needs to broaden its scope. 
 

Technical 
Committee 

 
Constitution: Kelly to send revised constitution to Exco for review and comments. 
Members need to be given the opportunity to approve. We will hold a Special General 
Meeting for this on 28 September (details below). Members need to be given 21 days’ 
notice and the opportunity to attend the meeting and to vote by proxy. 
Cindy to send outlook meeting request to Exco 
Kelly to email amended constitution to Cindy along with an outline of the changes once 
Exco has approved it.  
Cindy to display amended constitution on the website and to notify all members by 
email of the changes and the meeting, no more than 21 days prior to the meeting (ie. 
by 7th September at the latest) 

Cindy 
 

Kelly 
 

Cindy 
 

 

No further business. 

Meeting closed at: 1:30 pm EST 

Next meeting:  

Special General Meeting to be held in Adelaide at Zonge’s office, 37-39 Raglan Avenue, Edwardstown 

at 10 am on Monday 28th September 2015 

All Exco members and Cindy to attend. 

  



Report to GGSSA Executive for Meeting on 24 August 2015 

Cindy Moller, GGSSA Administration Officer 

 

Current status 

Bank 

 Bank balances - Cheque Account $10,103.56, Cash Reserve $18,695.95, Total $28,799.51. I will 

transfer money from the cheque account into the cash reserve once our BAS is all up to date. 

 Signatories – Westpac has added the new signatories and removed the old ones. Current 

signatories now are Kelly, Theo, Phil, Andrew, Greg and Cindy. 

 Internet banking – Kelly has given me access to internet banking and I am now able to make 

payments (with a co-signatory) and transfer money. We have had difficulty getting me added as 

an administrator so Kelly will give Phil, Andrew and Greg internet banking access. I am still trying 

to clarify what Phil, Andrew and Greg will need to do to get a password (attend a branch or it may 

be posted to them). 

ATO 

 I provided the correct details to our accountant, Con Barron, so he was able to complete our June 

2015 BAS return on time and I have set up the payment (Kelly to approve). I have also provided 

him with the necessary details to correct our earlier BAS returns and he says he will do that this 

week. I will then make the required back payment. I will continue to send Con the necessary details 

each quarter so our BAS can be lodged correctly and on time. 

ASIC 

 Con Barron sent us a solvency resolution form (to be signed by all directors except Andrew 

Duncan) and a Form 484 (which adds Greg Cant as director and removes Katherine McKenna – to 

be signed by Greg Cant only). I have circulated these and trust that they have now made it back 

to Con? 

 We received our annual company statement from ASIC and there are a number of changes that 

need to be made. These are: 

• Change of Principal Place of Business to 8 Edwards Avenue Normanville SA 5204 

• Phillip Palmer holds the office of Chair and Public Officer as well as Director 

• Andrew Duncan has been a director since 2014 but does not appear on the list of 

officeholders. According to an email from Kathlene Oliver, a change to directors form 

was posted to ASIC on 15 May 2014. 

• Kelly Keates’ surname is spelled incorrectly (missing the ‘e’) and she also holds the 

office of Secretary as well as Director 

 A decision needs to be made regarding Andrew Duncan’s omission as director. ASIC will fine us 

about $300-$400 for failure to notify within the specified time if we want to back-date Andrew’s 

appointment. Otherwise, we could appoint Andrew as a director from now on. Con is waiting to 

hear back from me regarding the executive’s decision, then he will do another Form 484 to make 

all of the above corrections. 

 Please let me know if any of the above changes are not correct. 

  



Memberships 

 We currently have 4 sponsors, 14 active members and 19 associate members (total 37) 

 So far this financial year, we have received payment of 12 membership invoices and 14 are still 

outstanding. 

 All outstanding invoices have been followed up and I will continue to pursue members for 

payment. 

 ZZ Resistivity Imaging has agreed to provide current and backdated historical data and to pay their 

invoice – they still wish to be members. 

 Katherine McKenna has still failed to respond to my emails and phone calls. She has been warned 

that continued non-communication will result in GPX’s membership being cancelled. I contacted 

Fiona Wedenig from GPX as well but she didn’t know anything and assured me that Katherine 

would call me (which she hasn’t). I also have been unable to extract any information about ASEG 

sponsorship. 

 New members – Terra Resources and Groundwater Imaging have paid, Barrick Gold Corporation 

and First Quantum Minerals have been invoiced.  

 Cameco and Dias (overseas members who had never paid) have been invoiced for 2 years’ 

membership (2014 and 2015).  

 NSW Department of Industry and Fortescue Metals Group were listed as unpaid sponsors – I have 

followed them up and both are unable to sponsor at this time but have agreed to become 

members and have been sent invoices. 

Safety Reporting System 

 We are currently collecting data for the April-June 2015 quarter. I’m still waiting on 3 members to 

respond and will follow up this week. 

 I have made a special survey form to allow ZZ to input their data for the 5 previous quarters that 

they missed. They have completed it, saying that they have done 0 hours of mobilisation, 50 hours 

of geo-surveying and 0 safety incidents over the 12 months from April 2014-March 2015. 

 We are working on the new PDF form which will allow members to provide descriptions of their 

incidents for us to code, hopefully this should be ready for the executive to comment on in the 

next couple of weeks. 

Tasks still to be done by Cindy 

 Review distribution group settings for active@ggssa.org and associate@ggssa.org to ensure they 

match current member list. 

 Review website to make sure all member logos and links are correct (ie. current members). Any 

other changes required to website? 

 Add Accounts & Membership spreadsheets from 2013-2015 to website (Executive area). 

 LinkedIn Group – would the executive like me to make any announcements eg. About the new 

executive committee members, or to promote the group to our members directly via email? 

 Facebook page – this is inactive and I can’t make any changes because I am not the administrator. 

Do we want to have a Facebook page? 

 Send certificates and welcome packs to new members. I don’t have the necessary files – can 

someone please send them to me? I already have the paper for printing the certificates. 

Attachments 

Accounts and membership spreadsheet 2015-2016FY 

mailto:active@ggssa.org
mailto:associate@ggssa.org

